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The Fines tab displays the patron's outstanding fines and bills. The amount of money owed by the 
patron displays in parentheses in the tab's title. From the Fines tab you can open a dialog window 
that allows you to adjust the fine. 

  

 

  From the Circulation Desk Mode: 

Step 1 Retrieve the Patron’s record. 

 

Step 2 Click on the Fines tab. 
 

Step 3 Right-click in the loan Amount field. 
 

Step 4  Click (the normal left-click) on the View 
This Fine option to select it. 

 

Step 5 The Detailed Fine Display dialog 
window will open. 

 

 

Step 4 Click on the Adjust button. 
 

Step 5 Type the fee adjustments into the 
appropriate fields. 

 

Step 6 Click on the OK button. 
 

 


